N JOIN OUR TEAM!
ADAMANT
INTERNATIONAL

Vacancy: Office Support and Graphic Designer

Full-Time Position: Starting: 18.08.2025

Monday-Friday: 08:00-17:00

Location: Adamant International School, Cdmpina, Romania

Adamant Internationalis a bilingual Christian private school dedicated to providing quality education
based on biblical values. As a non-denominational school commmunity, we honor Christ and value the
uniqueness of every child. Our environment is warm and respectful, focusing on helping children
grow in wisdom, character, and faith. We welcome students from all backgrounds; however, we
require that all staff members are committed Christians who share our vision of educating with love,
truth, and purpose. We believe that every child is created in God's image and should be treated with
care, respect, and dignity.

Who are we looking for?

We are looking for a reliable, organized, and creative individual to support our school operationsin a
dual role: providing basic office assistance and serving as a Graphic Designer under the guidance of
our Head Designer. This can be a full-time or part-time role, depending on the candidate’s availability
and the school's needs. The position may be paid, or for missionaries serving as volunteers, free
housing is provided.

Requirements:
Fluent in English and Romanian;
A genuine Christian faith and alignment with biblical values;
Good communication and teamwork skills;
Strong attention to detail and time management;
Expertise with office tools (Microsoft Word, Excel or Google Docs/Sheets);
A helpful, cooperative attitude;
Interest in graphic design and visual communication;
Expertise with Adobe Creative Suite;
Willingness to learn and take direction.

Key Responsibilities:
Office Support (School Environment)

Perform general administrative tasks such as organizing files, printing, copying, and preparing
materials;

Create and format simple documents and spreadsheets;

Support coordination of meetings, events, and celebrations;

Help maintain tidy, efficient records for both internal and external school communication;
Liaise with staff to gather necessary materials in a timely and professional manner;

Assist with day-to-day tasks that support the smmooth running of the school.

Graphic Design (Under Head Designer)

- Assist with creating visual content (flyers, posters, digital materials, school displays);
Follow established design guidelines and branding under the direction of the Head Designer;
Help prepare visuals for newsletters, events, and school social media;
Collaborate on design ideas that enhance school life and communications.

If you're an organized, servant-hearted person with a creative eye and a love for Christian education,
we'd be glad to hear from youl!




If this sounds like you, please send the following to adamant.educentre@gmail.com:
Your CV, along with a photo
A Letter of Intent
A Statement of Faith
A portfolio or samples of design work
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